Monuntnka OO0 «HIMO KoHcynbTaHT» B OTHOLWEHUM 06paboTKM NepCoHarnbHbIX
OaHHbIX

YTBEPXOEHO
MNeHepanbHbIn aupekTop OO0 «HIMO KoHcynbTaHT»
"07" virona 2025.

NMOJIMTUKA OO0 «HMO KOHCYJIbTAHT» B OTHOLUEHWUA
OBPABOTKU NEPCOHAJIbHbLIX AAHHbIX

1. OBLWIME NOJIOXKEHUA

1.1. Hactoswmin pokymeHT (manee - [MonuTuka) onpenensdetr MNOSIMTUKY B OTHOLUEHMMU
o6paboTkn nepcoHasnbHbix AaHHbIX OO0 «HIMNO KoHcynbTaHT» (aanee - OnepaTtop wnu
KomnaHus).

1.2. Hactosiwas lNonutnka paspabotaHa BO ucnofnHeHue TpeboBaHun n. 2 4. 1 cT. 18.1
depnepanbHoro 3akoHa o1 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" (aanee - 3akoH
O NepcoHarsbHbIX AaHHbIX).

1.3. MNoHaTUA, cogepxawmecs B cT. 3 3akoHa 0 NepcoHanbHbIX AaHHbIX, UCMOMb3YTCA B
HacTogLen MonuTuke ¢ aHanorMyHbIM 3HaYEeHUEM.

1.4. JenctBue HacTtosiwen MNonntrukn pacnpocTpaHsaeTCcs Ha BCe onepauuun, coBeplLliaemMble
OnepaTopom ¢ nepcoHasibHbIMU AaHHbIMWU C UCMONb30BaHMEM CPeACTB aBTOMaTU3aLUmMn Unm
6e3 Ux UCNonNb30BaHNS.

1.5. OcHoBHble npaBa n obsizaHHocTn OnepaTopa.
1.5.1. OnepaTtop nmMeeT npaeo:

e nony4YyaTb OT cybbekTa nepcoHanbHbIX AaHHbIX OOCTOBEPHbIE MHOpPMaUUo u/unm
AOKYMEHTbI, coep)Kallne nepcoHarnbHble AaHHbIE;

o TpGGOBaTb oT Cy6'beKTa nepcoHalribHbIX AOaHHbIX CBOEBPEMEHHOINo YTOYHEeHUA
npeaocTtaBJiIE€HHbIX NMePCOHalrIbHbIX OAaHHbIX.

1.5.2. OnepaTtop 065a3aH:

e oObpabaTbiBaTb MNepcoHarnbHble AaHHble B MNOPSAKe, YCTAHOBNEHHOM [OEWCTBYHOLLUM
3akoHogatenbcTsom PO;

e paccmaTpuBaTb o0bpaweHuss cybbekTa nepcoHanbHbIX AaHHbIX (€ro 3aKOHHOro
npeacraButens) no Bonpocam 06paboTKM nepcoHanbHbIX AaHHbIX WM gaBaTtb
MOTUBMPOBAHHbIE OTBETHI;

e NpPeaocCTaBliATb cy6be|<Ty nepcoHarnbHbIX AOaHHbIX (ero 3aKOHHOMY I'IpeLI,CTaBI/ITeJ'II-O)
BO3MOXXHOCTb 6€3B03Me3aHOro OOCTymna K ero nepcoHarnbHbIM AaHHbIM;

e MNPUHUMATb Mepbl MO YTOYHEHWUIO, YHUYTOXEHUIO MEPCOHAnbHbIX AaHHbIX CyObekTa
nepcoHarnbHbIX AaHHbLIX B CBA3W C €ro (ero 3akoOHHOro npeacTtaBvTensi) obpalleHmem ¢
3aKOHHbIMU 1 060CHOBaHHbLIMKU TpeboBaHNAMY;

e OpraHuM3oBbIBaTb 3aLUMTY MEPCOHalbHbIX OaHHbLIX B COOTBETCTBUM C TpeboBaHUAMMU
3akoHoaaTtenbcTBa PO.

1.6. OcHoBHble NpaBa N 0683aHHOCTN CYOBHLEKTOB NEPCOHANbHbIX AAHHbIX:
1.6.1. CybbekTbl NepCoHanbHbIX AaHHbIX UMEKT NPaBo:

e Ha MNOSMHYW WHGOpMauMo 00 MX NepcoHanbHbIX  AaHHbIX, o0OpabaTbiBaeMbIX
OnepaTtopowm;



e Ha JOCTYN K UX MEepCOHanbHbIM AaHHbIM, BKIHOYas NpaBO Ha Nofy4veHue Konuu nobon
3anucuK, coaepKallerd UX nNepcoHanbHble [[aHHble, 3a WUCKIYEHMEM CIy4Yaes,
npeaycMOTPEHHbIX oeaepanbHbIM 3aKOHOM;

e Ha YTOYHEHME WX NEepCOHamnbHbIX [OaHHbIX, WX ONTOKMPOBAHME WNU YHUYTOXEHUE
B Clyyasix, €Cnu MepcoHarnbHble [aHHble SBMSAKTCA HEMNONHbIMKU, YCTapeBLUUMM,
HETOYHbIMM,  HE3aKOHHO  MONTYYEHHLIMW  UNN  He ABMNSAKTCA  HeobGXxoauMbIMK
AN 3asBneHHOM Lenv ob6paboTku;

e Ha OT3bIB Ccorfnacua Ha o6pa60TKy nepcoHasribHbIX AaHHbIX;

e Ha NPUHATUE NPEAYCMOTPEHHbIX 3aKOHOM Mep MO 3aLyuTe CBOMX NPas;

Ha OCYLLEeCTBMEHME MHbIX NPaB, NPeAyCMOTPEHHbIX 3akoHoAaTeNbCTBOM PO,
1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 0083aHbI:
e npepoctaBnaTb Onepatopy TONbKO JOCTOBEPHbIE AaHHbIE O cebe;

e [MpefocTaBnATb [OOKYMEHTbI, coepalwme nepcoHanbHble [AaHHble B 0bbeme,
HeobxoaumoMm anga uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBNEHMN, N3MEHEHNN) CBOUX NEPCOHANbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaswmne OnepaTtopy HEAOCTOBEPHbIE cBeAEHUs 0 cebe nmbo ceBeaeHus o
apyrom cybbekTe nepcoHanbHbIX AdaHHbiX ©0e3 cormacus  nocnegHero, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHoaTeNnbcTBoM P®.

2. OBBEM WU KATEIFoPMU OBPABATbLIBAEMbIX MNMEPCOHAJIbHbIX OAHHBbIX,
KATEFrOPUU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoOxeT obpabaTbiBaTb MepcoHanbHble AaHHble CreaylLlnX CyObEKTOB
nepcoHarnbHbIX AaHHbIX:

e paboTHukn KomnaHuu, 6biBLUME paboTHUKK, KaHAMAATLI ANs npuema Ha paboTy, a Takke
POACTBEHHUKN PpabOTHMKOB,

e KMWEHTbI N KOHTpareHTbl KomnaHum (cmsmnyeckmne nuua);

e npeactaBuTENN/PabOTHMKM KITMEHTOB N KOHTpareHToB KoMmnaHum (ropngnyeckmx nuu);
e nocetutenu canta (canto) Komnanum (ganee - Cant n Canthl).

2.2. K nepcoHanbHbIM gaHHbIM, obpabaTtbiBaeMbiM OnepaTtopom, OTHOCATCS:

e (pamunus, UMs, OTYECTBO CyObeKkTa NepCoHanbHbIX AaHHbIX;

e MECTO NPOXUBaHUA (pernonH/ropon);

e cneumanbHOCTb/06nacTb NPodeCccUoHanbHbIX UHTEPECOB;

e HOMep MObBUnNbHOro TenedoHa;

e aApec aneKTPoHHOM noyThl (e-mail);

e MCTOpPMS 3anpoCcoB M NPOCMOTPOB Ha CanTe u ero cepsucax (4na nocetutenen CanTtos);
WHasa HopmMauus, B TOM Yucre ykasaHHad B [punoxeHun K Hactoswen MNonutuke.

2.3. Onepatop obecneymBaeT COOTBETCTBME coaepxXaHus U obbema obpabaTbiBaeMbix
NnepcoHanbHbIX OaHHbIX 3asiBNEHHbIM UensamM obpaboTkm u, B criyyae HeobxoammocTw,
NPUHUMAET Mepbl MO YCTPaAHEHUIO UX U3ObITOYHOCTU MO OTHOLLEHUIO K 3asiBEHHbBIM Liensm
obpaboTku.



2.4. Onepatop obpabaTbiBaeT OuMomeTpuyeckme nepcoHanbHble OaHHble MNpWU YCrRoBUK
NMMCbMEHHOrO COrnacusa COOTBETCTBYHOLUMX CyOBbEeKTOB MepCoHanbHbIX OAHHbIX, @ Takke B
WHbIX CnyYasix, NpegyCMOTPEHHbIX 3aKkoHogaTenb,cTBoM Poccuinckon degepaumn.

2.5. O6paboTka cneumanbHbIX KaTteropmi nepcoHarnbHbIX AaHHbIX, KacaroLMXCA pacoBOW,
HaUWOHANbHOW  MPUHAONEXHOCTN,  MOMUTUYECKUX  B3rMS40B,  PENIUMMO3HbLIX  UNK
dunocodckmx yoexxaeHmm, MIHTUMHOM X13HK, OnepaTopoM He OCYLLIECTBSIETCS.

2.6. TpaHcrpaHuyHas nepegava nepcoHanbHbiX AaHHbIX OnepaTtopom He OCyLLECTBSAETCS.
3. UEJNIN CBOPA MNEPCOHAJbHbIX OAHHbLIX

3.1. NepcoHanbHble gaHHble obpabaTbiBatoTcss OnepaTopoM B CrieayroLmx Lensix:

3.1.1. 3aKknyeHne JOroBOpPOB U X AanbHeKLee UCNOSTHEHWE;

3.1.2. npoeegeHne OnepaTtopoM akuuh, OMNPOCOB, WHTEPBbLIO, TECTUPOBAHUN W
ncenenoBaHmn Ha Canrax;

3.1.3. 3awmTa cybbeKkToB nepcoHanbHbIX JaHHbIX OT KOHTpadakTa CnpaBoyHbIX [paBoBbIX
Cuctem KoHcynbTaHTl1nt0C;

3.1.4. npepocTtaBneHne cybbekTam nepcoHarnbHbIX AaHHbIX CEPBUCOB M ycnyr KomnaHuu,
a Takke MHpopmauum o paspabotke KomnaHuel HOBbIX MPOAYKTOB W YCRyr, B TOM
yucne:

- npepocTtasneHune goctyna k Cucteme KoHcynbetaHTl ntoc

- HanpasreHue LeHoBbIX ycrnosun npegoctasnenuns CIMNC KoHcynbTaHTlntoc
- obopmMIieHne NOAMNUCKM Ha paccChbifikKn MaTepuanos

—  HanpasfeHue OTBETOB Ha BOMPOCHI, JOKYMEHTOB

- perncrtpauus ans y4actusa B MeEpPONpUSaTUSX

- pernctpaums Ha caute, B JInuyHOM kabuHeTe Ons nonyyeHus MHdopmaumm m
ycnyr;

3.1.5. obpaTtHas cBs3b C cyObekTaMm NepcoHarnbHbIX AaHHbIX, B TOM Yncrne obpaboTka mx
3anpocoB 1 obpalleHnin, nHpopmmpoBaHme o pabote Canta (Cantos);

3.1.6. KOHTpONb W ynydyueHue KadectBa ycnyr u cepsucoB KomnaHuu, B TOM 4ucre
npeanoxeHHblx Ha Cante (Cantax), B T.4. MOMy4YeHME OT3bIBOB U NPEASIOKEHUIN MO
pasnu4yHbiM HanpasneHnam paboTbl komnaHum OO0 «HIMO KoHcynbTaHT»;

3.1.7. BegeHue kagpoBou paboTbl M opraHu3aumMm ydeTa paboTHukoB KomnaHuu,
perynupoBaHne TPYAOBbIX U UHbIX, HEMNOCPEACTBEHHO CBSA3aHHbIX C HUMWU OTHOLLIEHWUIA;

3.1.8. npueneyeHve n otbop kaHanOAToB Ha paboTy B KomnaHuio, B T.4. NpegocTaBneHne
obpaTHON CBSA3M KaHAMAaTaM Ha BakaHCUu;

3.1.9. dopmupoBaHue CTaTUCTUYECKON OTYETHOCTU;

3.1.10. ocywecTBneHne MHbIX (OYHKUUA, NOSTHOMOYUA U 0BSI3aHHOCTEN, BO3SOXEHHbIX Ha
OnepaTtopa 3akoHogatenscteom PO.

3.2. Karteropum wn nepeyvyeHb oOpabaTbiBaeMblX MNEpPCoHarnbHbIX AaHHbIX, KaTeropuu
CcyOBLEKTOB, MEpCOHanbHble [AaHHble KOTOpbIX ObpabaTbiBatOTCs, CMOCOObI, CPOKU KX
06paboTKn M XpaHeHusl, NOPSAOK YHUUTOXEHUS MEPCOHanbHbIX AaHHbIX AN KaXaoun
yKas3aHHOW B HacTosLWeM pasgene uenv ob6paboTkm nepcoHanbHbIX AaHHbIX ONpeaeneHsbl B
MpunoxeHnn Kk Hactoswen [lonuTtnke, KOTOpoe SABNSAETCA HEOTLEMIIEMOW YacTbto
HacTosawen MNonuTunkun.



4. NPABOBbIE OCHOBAHUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

4.1. NpaBoBbIMY OCHOBaHMSIMU 06pPabOTKM NepCoHarbHbIX AaHHbIX OnepaTopoM SABMSKTCS:

KoHcTutyums PO;
TpynoBown kogekc P®;
MpaxkgaHcknin kogeke Po;

depepanbHbin  3akoH oT 27 wmona 2006 r. N 149-03 "O6 wHdopmauuu,
MHGOPMAaLMOHHBIX TEXHOMOMMSAX U O 3aLunTe nHpopmaymn'”;

3akoH PO ot 27 gekabpsa 1991 r. N 2124-1 "O cpefcrBax maccoBon MHdopmaumm";

depepanbHbIN 3akoH 0T 26 aekadbpst 2008 r. N 294-03 "O 3awmTte npaB LPUANYECKNX
My U MHAMBMAYanbHbIX NpeanpuHUMaTtenen npu OCyLeCTBNEHUN roCyaapCTBEHHOIO
KOHTpOns (Hag3opa) U MyHMUMNAnNbHOro KOHTponsa";

Yka3s lNpe3sungeHta PO ot 6 mapTta 1997 r. N 188 "O6 yTBEpXOEeHUM NepedHsa cBeaeHUN
KOHoMAeHUmarnbHoro xapakrepa";

MoctaHoeneHue MNMpasutenbctea Poccuinckon degepaumm ot 06 nrona 2008 r. N 512 "O06
yTBEPXAEHUN  TpeboBaHMM K  MaTepuarnbHbiM  HOCUTENsM  BMoMeTpU4ecKmx
nepcoHanbHbIX AaHHbIX 1 TEXHONMOMNAM XpaHEHUS TaknX AaHHbIX BHE MHAOPMaLMOHHbIX
CUCTEM MNepCcoHaribHbIX AaHHbIX";

MocTtaHoBneHue MNpasuTtensctBa Poccuiickon ®egepaumm ot 15 ceHTs16pa 2008 r. N 687
"O6 yTtBepxaeHun lMonoxeHna o6 ocobeHHOCTAX 0b6paboTkM NepcoHanbHbIX LaHHbIX,
ocywecTBngemon 6e3 ncnonb3oBaHUs cpeacTs aBTomaTusaumm”;

lMocTtaHoBneHune lNpaButensctBa Poccuinckon ®epepaunmn ot 1 Hos6ps 2012 r. N 1119
"O6 yTBEpXOeHUN TpeboBaHWM K 3alumMTe NepcoHanbHbIX AaHHbIX Npyu ux obpaboTke B
MHGOPMAaLMOHHBIX CUCTEMAX NepPCOHasbHbIX JaHHbIX";

Mpuka3 PockomHaasopa oT 5 ceHTabps 2013 r. N 996 "O6 yTeepxaeHun TpebosaHnn u
MEeTOAO0B No 06e3NnYMBaHNI0 NEPCOHanbHbIX AAaHHbLIX";

Mpukaz ®CTIK Poccumn ot 18 cpespana 2013 r. N 21 "O6 yTBepxgeHuM coctasa u
COAepXaHNA OpraHM3aLMOHHbIX U TEXHUYECKMX Mep no obecneyeHunto 6esonacHoOCTU
NnepcoHanbHbIX OaHHbIX Npu  ux obpaboTke B MHGPOPMALMOHHBIX CUCTEMaX
nepcoHanbHbIX AaHHbIX";

ycTaBHble AOKyMeHTbl OnepaTtopa;
[0roBopbl, 3aknoyaemole mexay OnepaTtopom 1 cybbekTamm NepcoHanbHbIX AaHHbIX;
cornacusi cybbekToB nepcoHarbHbIX AaHHbIX Ha 06paboTKy NepcoHanbHbIX AaHHbIX;

WHble OCHOBaHWS, Koraa cornacve Ha obpaboTKy nepcoHanbHbIX JaHHbIX He TpebyeTtcs
B CMIy 3aKOHa.

5. NMOPAAOK U YCNOBUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

5.1. Ana goctwxkeHust 3asiBneHHbIX uenen OnepaTtop MCNONb3yeT crieayroume cnocobbi
06paboTKM NepcoHanbHbIX AaHHbIX:

HeaBTOMaTM3npoBaHHaA 0b6paboTka NepCcoHarnbHbIX AAHHbIX;

aBTOMaTM3NpoBaHHas obpaboTka MepcoHarnbHbIX AaHHbIX C nepegadert Nnony4YeHHon
NMHopMaLUKN MO MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHLIM CETSIM U 6e3 TakoBOW;

cMellaHHas 0bpaboTka NnepCcoHanbHbIX AaHHbIX.

5.2. C6op nepcoHarnbHbIX OaHHbIX AOMOSNTHUTENBHO OCYLLECTBNSAETCSA C UCMONb30BaHUEM
dannos cookie n cepsuca Beb-aHanuUTukn «Angekc.Metpukay.



5.3. lNepeyveHb gencrteunmn, coepluaeMbix OnepaTtopom ¢ NepcoHanbHbIMWU AaHHbIMK: cbop,
cuctemMaTusaumusl, HakomnneHue, XpaHeHue, YTOYHeHne (OBHOoBneHue, W3MEHEHNnE),
ncnonb3oBaHWe, pacnpoctpaHeHne (B TOM 4ucne nepegada), obesnuumBaHue,
OMNoOKMpOBaHME, YHUYTOXEHME, a TaKkKe OCYLECTBNeHne mobbliX WHbIX OEACTBUA B
COOTBETCTBUU C AENCTBYIOLLMM 3aKoHOA4ATENLCTBOM PO.

5.4. ObpaboTka nepcoHanbHbIX AaHHbIX ocyuwecTBnseTca OnepaTopoM Mpu yCrnoBUK
nonyyeHnss cornacust cybbekta nepcoHanbHblX AaHHbIX (ganee - Cornacue), 3a
NCKITIOYEHNEM YCTaAHOBMNEHHbIX 3akoHodaTenbcTtBoM P® cnydaeB, koraa ob6paboTka
nepcoHarnbHbIX AaHHbIX MOXET OCyLLeCcTBNATbCA 6e3 Takoro Cornacus.

5.5. CyObeKkT nepcoHanbHbiX AaHHbIX MNPUHMMAaET pelleHne O MpPeadoCTaBNeHnn ero
nepcoHanbHbIX AaHHbIX 1 aaeT Cornacne cBoboaHO, CBOEN BOMEN U B CBOEM UHTEpPECE.

5.6. Cornacue gaetcsa B nobon no3sonswowen NoaATBepAnTb hakT ero nonyyeHns dopme.
B npeaycmoTpeHHbiX 3akoHogatenoctBoM P® cnyyaax Cornacme odopmnsieTcs B
NUCbMEHHOWN dhopMe.

5.7. YcnoBumem npekpaiieHnss obpaboTkum nepcoHanbHbIX [AaHHbIX MOXET SBMATbCS
AOCTUXKEHME ULenen o6paboTky nepcoHarnbHbIX AaHHbIX, UCTEYEHWE Cpoka [OeiCTBUS
Cornacusi nnu ot3blB Cornacusi cy6bekToM nepcoHarnbHbIX OaHHbIX, @ Takke BbISBNEHWE
HenpaBoMepHON 06paboTKM NEPCOHANbHbIX AaHHbIX.

5.7. Cornacue MoxeT ObITb 0TO3BaHO NyTEM NMUCbMEHHOIO YBEAOMIIEHUS], HAMNPaBEHHOTO B
agpec KomnaHuu 3akasHbIM NOYTOBbLIM OTrPaBEHUEM.

5.8. OnepaTtop npu obpaboTke NepcoHanbHbIX AAHHbIX MPUHMMAET unu obecneymBaeT
NPUHATME HEOBXOAMMbIX MPAaBOBbLIX, OPraHN3aUMOHHBLIX U TEXHUYECKMX Mep ANS 3aluTbl
nepcoHarnbHbIX AAaHHbIX OT HENPABOMEPHOIO UMK CIy4aHOro AOCTYNa K HAM, YHUYTOXEHWS,
N3MeHeHus,  ONOKMPOBaHUSA,  KONUPOBaHWS, NPeAOCTaBNEHUs,  pPacCnpOCTPaHEHWUS
NMepcoHarnbHbIX AaHHbIX, @ TakkKe OT WHbIX HENpaBOMEPHbIX AEWCTBUN B OTHOLUEHMU
nepcoHarbHbIX JaHHbIX.

5.10. XpaHeHMe nepcoHasrbHbIX [AaHHbIX OCyLecTBndeTcsd B dopme, MO3BOSISOLWEN
onpeaenuTb cybbekTa nepcoHarbHbIX AaHHbIX, B TeYEHME CpoKa He [Oofblue, YeM 3TOoro
TpeObytoT uenu obpaboTkn nepcoHasnbHbIX OAaHHbBIX, KPOME CryvaeB, Korga CPOK XpaHeHus
nepcoHanbHbIX [OaHHbIX YCTaHOBIEH dedeparibHbIM 3aKOHOM, [LOrOBOPOM, CTOPOHOM
KoToporo, BbirogonpuobpetarenemM unm nopydutenemMm no KOTOPOMY SABMSETCH CyObekT
nepcoHanbHbIX OaHHbIX.

5.11. MNMpu ocyLecTBNEeHNN XpaHeHNsi NepcoHarbHbIX AaHHbIX OnepaTop ucnonb3yeT G6asbl
AaHHbIX, Haxoaswmecs Ha Tepputopun PO.

6. AKTYAJIIM3AUUA, WUCNPABIEHWUE, YOANEHUE, YHUYTOXEHUE U CPOKU
OBPABOTKU NMNEPCOHAJBbHbLIX AAHHbIX, OTBETbI HA 3AMNPOCbI CYBbEKTOB
NMEPCOHAJIbHbIX OAHHbBIX HA AOCTYMN K NEPCOHAJIbHbIM JAHHbIM

6.1. B cnyyae noatBepxaeHus akta HETOYHOCTU MepCOoHamnbHbIX AaHHbIX UK
HenpaBOMEPHOCTN MX 06paboTKM nepcoHanbHble AaHHble noanexaTt WX akTyanusauum
Onepatopom nnun nx obpaboTka gormkHa ObiTb NpekpaLlleHa COOTBETCTBEHHO.

6.2. ®aKT HETOYHOCTW NepPCoHanbHbIX AaHHbIX UM HEMPaBOMEPHOCTM NX 00paboTKn MOXeT
OblTb YyCTaHOBMEH MO0 CyOBLEKTOM MEPCOHaNbHbLIX AaHHbIX, MO0 KOMMETEHTHLIMU
rocyaapcTBeHHbIMU opraHamu PO.

6.3. [lo NnuCbMeHHOMY 3anpocy cybbekTa nepcoHanbHbIX OaHHbIX UM €ro NpeacTtaBuTens
Onepatop o0643aH coobwmtb wuHGopmauuio 06 ocyuwecTBnsemon wum obpaboTke
nepcoHanbHbiX [aHHbIX YyKasaHHOro cybbekrta. 3anpoc [OMKeH coaepxaTb HOMep
OCHOBHOIO JOKYMEHTA, y4OCTOBEPSIOLLErO NIMYHOCTb CyObeKTa NepCcoHanbHbIX AaHHbIX U ero



npeacTaBuTens, CBeAeHWs O AaTe Bbl4auu yka3aHHOro AOKYMEHTa M Bbi4aBLUEM €ro OpraHe,
cBefeHus, nogTeepXxaamLwme yqactne cybbekta nepcoHanbHblX AaHHbIX B OTHOLLUEHUSIX C
Onepatopom (HOMep [oroBopa, [faTa 3akf4yeHus OOroBopa, YCIOBHOE CIOBECHOE
o603Ha4eHne 1 (Mnn) uHble ceeaeHuns), Nnbo ceeaeHus, MHbIM obpa3om nogTBEPXKAaoLWMe
akT 06paboTkM NepcoHanbHbIX AaHHbIX OnepaTopoM, NOANUCEL CyGbeKTa NepcoHanbHbIX
AaHHbBIX UK ero npeacrasuTens. 3anpoc MoxeT OblTb HanpaeneH B OpMe 3NEKTPOHHOIO
AOKYMeHTa M noanucaH 3feKTPOHHON NOANUCHI0 B COOTBETCTBMU C 3aKOHOAATENLCTBOM Pd.

6.4. Ecnn B 3anpoce cyGbekTa nepcoHanbHbIX AaHHbIX HE OTpakeHbl Bce Heobxoaumble
cBeAeHus unm cybbekT He obnagaeT npaBamMu A4OCTyna K 3anpallimBaeMon MHpopmaumm, To
eMy HanpaBsnsieTcsl MOTMBMPOBAaHHbIN OTKa3.

6.5. B nopsigke, npegycMOTpeHHOM N. 6.3, cyObLEeKT nepcoHarnbHbIX [OaHHbIX BrnpasBe
TpeboBaTb OT OnepaTopa YTOMHEHUSA €ro NepcoHarbHbIX AaHHbIX, UX BNOKMPOBaAHUA UNK
YHUUTOXEHUS B Clny4ae, ecnv nepcoHanbHble [AaHHble SABMSITCA  HEMOJSTHbIMMU,
yCTapeBLUMN, HETOYHBIMW, HE3AKOHHO MOSTYYEHHBIMU UNN He SBASKTCA HeobXoaMMbIMU
ANsa 3asBneHHon Lenn obpaboTky, a Takke NpUHUMaTL NpeayCMOTPEHHbIe 3aKOHOM Mepbl
no 3awjuTe CBOUX Npas.

6.6. Mpun gocTmxkeHun Lenen o6paboTkn nepcoHanbHbIX AaHHbIX, @ TakkKe B Clyyae OT3blBa
cyObeKkTOM nepcoHanbHbIX AaHHbIX Cornacusi nepcoHanbHble [AaHHble noanexar
YHUYTOXEHUIO, ECIN:

« OnepaTop He BnpaBe ocyLlecTBNATbL 06paboTky 6e3 Cornacus cydbekta nepcoHanbHbIX
AAHHbIX;

e VHOE He NpeayCMOTPEHO AOrOBOPOM, CTOPOHOIN KOTOPOro, Bbirogonpuobpetatenem unm
nopy4mTenem no KOTOpoMy SBNSIeTCS CyObEKT NepcoHarnbHbIX AaHHbIX;

e UHOE HE npeaycMoTpeHO WHbIM cornalleHnemMm Mexny OnepaTopOM n Cy6'beKTOM
nepcoHaribHbIX AaHHbIX.

6.7. PelueHne 06 YHUYTOXEHUN MNEPCOHamnbHbIX AaHHbIX MNPUHUMAaETCS KOMUCCUEN,
co3gaHHoI npukasoM pykosoautens OnepaTtopa.

6.8. MNMopsiAOK YHUUTOXEHUS NepCOHanbHbIX AAHHbLIX NPYU AOCTUXEHUKU Lenen obpaboTku un
NPy HAaCTYMNIIEHUN UHbIX 3aKOHHbIX OCHOBAHWUI yCTaHaBNMMBaETCs NIoKanbHbIM HOPMATUBHbIM
aktom Onepartopa.

6.9. [lepcoHarnbHble [AdaHHble CcyObekTa MepcoHanbHbIX [AaHHbIX  YHUYTOXaOTCS
OTBETCTBEHHbIM oM OnepaTopa ¢ CoOCTaBNEHMEM COOTBETCTBYIOLLENO akTa.

7. OBECIEYEHUE BE3OMNMACHOCTU NEPCOHAJIbHbIX AAHHbLIX

7.1. Ona obecneyeHus 6e3onacHOCTM MNepcoHanbHbIX AaHHbIX OnepaTop NPUHUMAaET

HeobOXoguMMble U AOOCTaTOYHblE OPraHM3auMOHHbIE U TEXHWYEeCcKMe Mepbl Ons 3alnTbl

nepcoHasnbHblX AaHHbIX CYyObEeKTOB MNepcoHasribHbIX AaHHbIX OT HEMpPaBOMEPHOro WNn

CnyyYyanmHOro AocTyna K HUM, YHUYTOXEHUS, U3MEHEHUd, BGfIOKMPOBaHUS, KONUPOBaHUS,

pacrnpocTpaHeHusi, a Takke OT MHbIX HernpaBOMEPHbIX OEeWUCTBUW, BKOYawlwme, B TOM

yucne:

e pas3paboTKy M noggepXaHue B akTyarbHOM COCTOSIHUM FOKamnbHbIX HOPMAaTUMBHbIX
AOKYMEHTOB B OTHOWEHUN 06paboTkM nepcoHanbHbIX AaHHbIX W obecneyeHus
6e30nacHOCTM NepCOHanbHbIX AaHHbIX, YCTAHOBMEHMSA Mpoueayp, HanpaBfeHHbIX Ha
BbiiBieHWEe W npefoTBpalleHne HapyleHun 3akoHogaTtensctBa Poccunckon
depepaumm B obnactu nepcoHanbHbIX AaHHbIX, YCTPAHEHUS MNOCNeACTBUMA TaKux
HapyLweHun;

e epuoguyeckui BHYTPEHHUW KOHTPOSb, a TakkKe KOHTPOSlb, OCYLIECTBMSEeMbIN
CTOPOHHUMUK OpraHu3aunamun (BHELWHWA ayauT) nNo AOroBopy nogpsga unu okasaHus
ycnyr,  cootBeTcTBMA  06paboTKM  nepcoHanbHbIX  AaHHbIX  TpeboBaHMAM



3aKoHogaTenbCcTBa B 06nacTu nepcoHarnbHbIX AaHHbIX U MPUHATBIM B COOTBETCTBUU C
HUM NOKarnbHbIM HOpMaTUBHLIM akTam OnepaTopa;

e NpoBefeHMe OLEeHKN Bpeaa, KOTOPbIN MOXET BbITb MPUYMHEH CyObeKTaM NepcoHanbHbIX
AaHHbIX B Cnyyae HapylleHuns 3akoHogaTtenbctBa Poccuickon ®egepaumm B obnactu
nepcoHasnbHbIX AaHHbIX;

e O3HakomnieHne paboTHukoB OnepaTopa, HEMOCPEACTBEHHO  OCYLLECTBASAIOLLNX
00paboTKy MepCcoHanbHbIX OaHHbIX, C MOSIOXEHUSAMU 3akoHoAaTenbcTBa Poccumnckon
depgepaumm 1M noOKanbHbIX HOPMATUBHbLIX OOKYMEHTOB B OTHOWEHUM 06paboTku
nepcoHanbHbIX AaHHbIX 1 obecnevyeHns 6e30NacHOCTM NepcoHanbHbIX AaHHbIX;

e onpegeneHve yrpo3 6e30MacHOCTU NepcoHanbHbIX AaHHbIX Npu Mx obpaboTke B
MHOPMALMOHHBIX CUCTEMAX NepCoHanbHbIX AaHHbIX (qanee — NCIMA);

e NPUMEHEHMEe OPraHM3auMOHHbLIX U TEXHUYECKUX Mep no obecneyeHuto Ge3onacHOCTU
nepcoHanbHbIX AaHHbIX Npy 06paboTke NnepcoHanbHbIX AaHHbIX B CT1, Heobxoanmbix
ANsA BbINONHEHUA TpeboBaHMI K 3alumMTe NepPCoHanbHbIX aHHbIX;

e OOHapyXeHMe aKToB HeCaHKUMOHMpOBaHHOro pgoctyna (ganee - HCO) «
nepcoHasnbHbIM AaHHbIM N NPUHATUE HEOBXOAMMBIX MEp;

e BOCCT@HOBIIEHME MNEPCOHArbHbIX AAHHbIX, MOAUMUUMPOBAHHBIX WIIM YHUYTOXEHHbIX
Bcneactene HCL K HUM;

e  YCTaHOBMEHWeE Nnpasui JOCTyNa K NepcoHanbHbIM AaHHbIM, 0bpabaTtbiBaembim B CT[,
a Takke obecneyeHwe peructpauum M yveta BCEX [OEWCTBUIA, COBEpLUAEMbIX C
nepcoHanbHbiMn gaHHeimn B UCT;

e KOHTPOSNb 3a NPMHMMaeMbIMK Mepamu No obecneyeHno 6€30MacHOCTU NepPCOHarnbHbIX
AaHHbIX 1 YypoBHSA 3awmweHHocTtn ACTL.

8. 3AKNIOYUTENbHbIE NOJNTIOXEHUA

8.1. Bce oTHoOWeHUs, kacawwmeca obpaboTkn nepcoHanbHbIX AAHHbIX, HE MosyYyMBLUNE
oTpaxeHnsas B Hactoswen [lonuTuke, perynupyroTcss  COrMacHO  MOSOXEHUSIM
3akoHopgartenbcTBa PO.

8.2. OnepaTop UMeEET NpaBO BHOCUTb M3MEHEHUS B HacToswyo MonuTtuky. MNpu BHECEHUN
M3MEHEHN B aKTyanbHOW pefakuuu ykasblBaeTcs gaTta nocrnegHero obHosrneHusi. Hoas
penakumsa MNonuTukn BCTynaeT B CUy C MOMEHTa ee pa3melleHnst Ha CanTte, ecnm MHoe He
npegycMoTpeHo HoBow pefakumen [lonutukn. [OencrBywowas pegakums MOCTOAHHO
pocTtynHa Ha Cante no agpecy: https://vashkons.ru/.



[Ipunoxenue
k [lomuTtrke B oTHOMEHNN 00PaOOTKH IEPCOHATBHBIX JaHHBIX

INEPEYEHD

KaTeropm‘/i oﬁpaﬁaTmBaeMMx NEPCOHAJIBbHBIX TaHHBIX, KaTeropnﬁ cyﬁ'beKTOB, NEPCOHAJIBHBIC TAHHBIC KOTOPbLIX
OﬁpaﬁaTLIBalOTCﬂ, CHOCOﬁOB, CPOKOB UX OﬁpaﬁOTKl/I U XpaHCHUs, MOPAAKA YHUUTOKCHUA IEPCOHAJTBHBIX JaHHBIX
s Ka)KlIOﬁ ueJm 06p260TKI/l NEPCOHAJBHBIX TaHHBIX

Hacrosimuii [lepeuens ycraHaBnuBaeT It KaXJ0H Lesn 00pabOTKH MepCOHaIbHBIX JaHHBIX (nanee - [1/1H) kareropuu u
niepedeHb oOpadaTeBaeMbIx [1/1H, kaTeropuu cyobekTos, [1/IH KOTOPBIX 00pabaTHIBaIOTCS, CIIOCOOBI, CPOKH HX 00PaOOTKH
U XpaHEeHUs, ITOPSIOK UX YHHUYTOKCHHS.

Cpoxu 06padoTkn
Karteropus u nepedyeHp Cnoco0sb1 06padoTKn U XpaHeHHs,

LU DI J DI NOPSAAOK
yHuuToxenus II1n

Ne | Karteropus cyobexra I1/In

1. Lens o6padoTku [1/]H: 3aximroueHme TFOOBIX TOTOBOPOB M UX JATBHEHIIIETO NCTIOTHEHUS

— KiIMeHThl W KoHTtpareHThl | IIJIH, HE OTHOCAImMeECS K | — HeaBTOMarnsupoBanHas | I1/1n
Kommannn  (¢pm3mueckue | ClCHHAIBHBIM 00paboTka,; 00pabaTeIBarOTCS 1
JuIa); kareropusm [1/I0 w/unu x | — aBTOMATU3MPOBAHHASL XPaHSTCA B TEUECHUE

— npezncTaBuTenn/paboTHuky | Onomerpuyeckum I1/1H: 00paboTKa; CPOKOB,

KJIMEHTOB M KOHTParcHTOB | DaMHIITHA, HMA 1 — cMelranHas 00paboTrka | YCTaHOBJICHHBIX B

Kommnanuu (ropuandeckux OTUCCTBO (MOCTEMHEE COIJIacuM CyObeKTa

JIUIT); i I111 Ha 00paboTKyY
N . IIpU HAJIMYHN);

— IIOCETUTENH caifta (caiiToB) | Anpec; ero I1/1n, mu6o no 5
Kommannn  (pumsmueckue ~ Howme ,Tene (oma (8 JOCTHIKCHHUIO LCICH
nmna) p obpadotku I1/1H,

Tom Hueae 100 10 OT3bIBA

AOMAIITHIH, CYOBEKTOM COriacus

MOGHILHEIH, Ha o0paboTky I1/1H,

paboumnii); 160 10

— AJpec JJIeKTPOHHOMU HACTYIUIEHHS UHBIX

TTOHITRI 3aKOHHBIX
OCHOBaHUM
TpeKpaIeHus ux
006paboTKy.
[Idu cyopexra [11H
YHHAYTOXKAIOTCSI
OTBETCTBEHHBIM
JIMIIOM Omieparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOILIETO
aKTa.

2. | Uenw obpadotku I1/1H: npoBenerune Oneparopom akiyii, ONPOCOB, HHTEPBbIO, TECTUPOBAHUN U HMCCIIEIOBAHHIA

Ha Caifrax

— nocerurenu caiita (caiiros) | IIJIH, He oTHOCAmMECS K | — HeaBTOMarusupoBanHas | I1/{n
Komnanuu  (pusudeckue | CrEHATBHBIM o0Opabotka; 00pabareIBaroTCA U
JIMIIA) kareropusim [/l n/umm k | — aBTOMATU3MPOBAHHAS XPaHSTCS B TEUCHUE

ouomerpuueckum [1/1H: 00paboTKa; CPOKOB,

— cMemaHHast oOpaborka | YCTaHOBJICHHBIX B
corjiacum cyobeKTa
[11x Ha 06paboTKy
ero [1/1n, mu6o no

—  @amuius, UM |
0T4ecTBO (TIOCIIEeTHEE
MIPY HAJTNYHN);

- Anpec; JIOCTIDKCHUIO IIeIeH

— Howmep Tenedona (B o6paborku I1]]H,
TOM tmcnev 100 710 OT3bIBA
JOMAIIHAH, CYOBEKTOM CcOIJIacHs
MOOWJIBHBIH, Ha o0pabotky I1/1H,
pabounii); 160 10




Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

paspabotke Kommnanueii HOBBIX IPOJIYKTOB H YCIIYT, B TOM YHCIIE:
- mnpepocraBieHue nocryna k Cucreme Koncynsrantllnroc
- HampasJieHHe IIeHOBBbIX ycnoBuil npenoctasnenus CIIC Koncynsrantllmtoc
- o(opMIIEHHE ITOIIICKN Ha PACCHIJIKK MaTepUaioB
- HampaBsJIeHHE OTBETOB Ha BOIPOCHI, JOKYMEHTOB
—  perucTparys [ y4acTHsi B MEPOTIPHATHUAX

— _ perucrparys Ha caiite, B JInaHOM KaOWHeTe ISl MOTydeHHsI HHOPMAIIUU B yCIyT

Ne | Karteropus cyobexra I1/In Tn In HopAIOK
yHuuroxxenus I1/{n
— Agpec 31eKTpoHHOI HACTYIUICHUS! HHBIX
TTOYTHI; 3aKOHHBIX
— Hnas undopmaryus, OCHOBAHUH
KOTOPYIO IpeKpaleHus ux
MPEIOCTABHUT CYOBEKT 00paboTKH.
[Idua cy6svekra 1110
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
mumoMm OmepaTtopa ¢
COCTaBIICHUEM
COOTBETCTBYIOLIETO
aKTa.
3. | Uenp oOpaborku I1/In: 3ammra cyowektoB II[I[H or koHTpadakta CrpaBounbix IIpaBoBeix Cucrem
KoncynprantlInoc
— KJIMEHTHI U KOHTPAreHThI IT/1n, He oTHOCAIMECA K | — HeaBTOMaTtusupoBanHas | I11H
Kommnanuu (pusnyeckne CICIHUAIBLHBIM 00paboTka; 00pabaThIBaIOTCA 1
JUIa); kareropusm [1/I0 w/unu x | — aBTOMATU3MPOBaHHASL XPaHSTCA B TEUECHUE
— TIpeCTaBUTENH/PaOOTHUKU ouomerpuueckum I1/1n: 00paboTka; CPOKOB,
KJIMCHTOB M KOHTPAarcHTOB —  DammumHs, Mo 1 — CMeENIaHHasg 06pa60TKa YCTaHOBJICHHBIX B
Komnaanu (fopuandeckux coryacuu cyObeKTa
vm); OTYECTBO (noc?Iez[Hee T/ a 06paGoTiy
- i 1pH HATHHH); ero I1/]x, 0o 1o
TOCETHTENN CaiTa — Homep Tenedona (5 ) 3
(caiitoB) Kommanuu TOM SHCIIC JIOCTHKEHUIO LeJIen
((pusmueckue numa) 9 obpaborku I1/1H,
HOMamHHHi 100 JI0 OT3BIBA
MO6HHI’PHH’ CcyOBEKTOM cornacus
paboumii); . Ha ob6padotky I1/1H,
— Anpec 31eKTpoHHOI 160 10
TO4TRL HACTYIUICHHS] HHBIX
3aKOHHBIX
OCHOBaHUU
MPEeKpaIICHUS UX
00paboTKH.
[Idu cyopexra [11H
YHHUYTOXAIOTCSI
OTBETCTBEHHBIM
murom Ormeparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
aKTa.
4. | Lens obpadotku [1/1H: npenocrasnenue cyonsekram [1/1H cepsucos u yciayr Komnanuu, a Takke nadopmanuu o

— KJINEHTHI U KOHTPAreHThI
Komnannm (¢puzngeckne
JU1Ia);

I1J11, HE OTHOCSIIHECS K
CHEHATbHBIM
kareropusm [1JH n/vmm k
ouomerpuueckum I1/1H:

HEABTOMATU3NPOBaHHAA
obpaboTka;
ABTOMATH3HPOBAHHAS
obpaboTka;

I11a
obOpabarteIBaroTCs U
XpaHATCA B TCUCHHE
CPOKOB,
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Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

nHdopmupoBanue o padore Caiira (CaiiToB)

Ne | Karteropus cyobexra I1/In I1In In HopsIOK
yHuuroxxenus I1/{n
— npencTaBuTenu/paboTHUKU | — Damunus, uMms u — cMelranHas 00paboTka | YCTaHOBIICHHBIX B
KJIUCHTOB M KOHTPAarcHTOB 0T4eCcTBO (TIOCIICAHEE coryacuu cyObeKTa
Komnanuu (ropuaudeckux IIpU HAJIMYUN); [1/1x Ha 0O6paboTKy
TnI); — Anpec; ero I1/Ix, nu6o no
— IOCETUTENN caiiTa — Howmep tenedona (B JIOCTIKEHHIO TieIeit
(catitoB) KoMmanun TOM YHCJIE obpadotku I1/1H,
(pusraeckue nwma) JOMAITHUA, 1100 710 OT3bIBA
MOOWITBHBIH, CyOBEKTOM COTIIacus
paboumit); Ha 00paboTky I1/1H,
— Agpec 31eKTpoHHON 00 110
OYTHI HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
npeKpalieHus ux
00paboTKH.
I 1= cyopexra [11H
YHHYTOXKAIOTCS
OTBETCTBCHHBIM
mmoMm OrmepaTtopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIICTO
aKTa.
5. | Lens obpadotku [1/IH: oOpaTHast cBs3b ¢ cyObekTamu [1J]H, B TOM 4rcie 00paboTKa MX 3alpOCOB U OOpAIICHUA,

— KJIMEHTBI U KOHTPAreHThl
Kommnanuu (pusnueckne
JUIa);

— IpeACTaBUTENN/pabOTHUKH
KJIMEHTOB U KOHTPAreHTOB
Kommanuu (fopuanveckux
)

— MMOCETUTENH caiTa
(caiitoB) Kommanuu
(pusmueckue nwma)

I1J11, HE OTHOCSIIHMECS K
CHEeIHATbHBIM
kateropusim [1J]H n/unm x
ouomerpuueckum [1/1H:

—  ®amunus, uMs 1
0T4YeCTBO (TOCIIETHEE
TIpY HAJTNYHN);

— Anpec;

— Howmep Temedona (B
TOM YHCJIE
JIOMAIITHUH,
MOOMIIbHBIH,
pabounii);

— Azpec 3JeKTpOHHOM
MTOYTHI;

— MWnas napopmanus,
KOTOPYIO
MIPEOCTABHUT CYOBEKT
I1/1u

— HCaBTOMATHU3HUPOBAaHHAA
obpaboTka;

— AaBTOMAaTU3UPOBaHHAasA
obpaboTka;

— cMerraHHas 06paboTka

I11u
obpabareIBatoTCs U
XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
corjacuu cyobeKTa
I11u HAa 00paboTKy
ero IT/Ix, mu6o mo
JIOCTHXKEHUIO 1eIIei
obpadorku [1/1H,
100 10 OT3BIBA
cyOBEKTOM cornacus
Ha ob6padotky I1/1H,
0o 10
HACTYTUICHHS WHBIX
3aKOHHBIX
OCHOBaHUU
MPEKPAIICHUS HX
00paboTKH.

I du cyopekra [1/1H
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
murom Omeparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

PEryampoBaHue TPYAOBBIX U MHBIX, HCNOCPECACTBCHHO CBA3aHHbBIX C HUMH OTHOIICHHI

Ne | Karteropus cyobexra I1/In Tn In -
yHuuroxxenus I1/{n
6. | Lens oOpaGorku II/IH: KOHTpONb M yiydlleHHE KadyecTBa YCIYyr W cepBUCOB KommaHum, B TOM 4YHCIe
npeanoxeHHbIx Ha Caiite (Caiitax), B T.4. ITOJy4€HHE OT3BIBOB U MPEJUIOKEHUI 110 Pa3IMYHBIM HalpaBICHUSIM
pabotsl komnanun OO0 «HITO KoncynbTanT»;
— KJIUCHTHI U KOHTPAareHThI II/1H, He oTHOCAIIMECS K HeaBToMaTH3upoBanHas | 1LJIn
Kommnanuu (pusuyeckue CleLUabHbIM 00paboTka; 006pabaTeIBaOTCS U
J'H/Hla); KaTeFOpI/IHM HﬂH I/I/I/IJ'IPI K aBTOMaTI/BI/IpOBaHHaH XpaHHTCfI B TCUCHUC
— npezcTaBuTesu/paboTHuku | Onomerpuyeckum I1/1u: 00paboTKa; CPOKOB,
KJIMCHTOB U KOHTPAarcHTOB —  Damumms, uMA I CMeEIIaHHasg 06pa60TKa YCTaHOBJICHHBIX B
Kommannu (ropuandeckux corjacuu cyobekra
m); OTYECTBO (HOCer,ZlHee TI/Ts Ha 06paGoTky
— i 1pH HATHHH); ero I1/Ix, m1bo 1o
TOCETHTEIH CaliTa _  Apec npoxuBamn; > 5
(caiiroB) Kommanuu _ Homep Tenedona (5 JNOCTYIKECHHUIO LEIEH
(pusmueckue nuna) TOM HHCIe o6paborku I1/1H,
g JU00 10 OT3BIBA
AOMAIIHUH, CyOBEKTOM coracus
MOOHITBHEIH, Ha 06padoTky I1/]H,
pabounii); 160 10
— AJIpec SJIEKTPOHHOH HACTYIUIEHHS HHBIX
HOHTRI 3aKOHHBIX
OCHOBaHUU
TIPEKPAIIECHUS UX
00paboTKH.
I 1u cyobekra [1]1H
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM
oM Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
aKTa.
7. | Uemp o6pabotku I1JIH: BemeHune KaapoBoil paboOTHl W OpraHu3aluud ydeTa paboTHHKOB Kommanuw,

paboTHukK Kommanuu,
ObIBIIE pAOOTHHUKH

1111, HE OoTHOCAIIHECS K
CTIeIHATbHBIM
kareropusM [1/10 n/vnm x
onomerprueckum [1/1H:

—  ®amunus, uMs 1
OTUYeCTBO (TOCTIETHEE
MIpH HAJINYHN);

- Anpec;

— Howmep tenedona (8
TOM YHCIIC
JIOMAITHUH,
MOOWJIbHBIH,
pabouwnii);

— Agpec 3neKTpoHHOI
TTOYTHI;

— Jlara poxaeHus
(dmcno, mecs, Ton);

— I'paxknanctso;

— TIlom;

— Azpec perucrtpaiuu;

— IlacmiopTHble faHHBIE
WJIH JaHHBIC HHOTO

HEaBTOMaTH3UPOBaHHAS
00paboTka;
ABTOMATHU3MPOBaHHAS
00paboTka;

cMemaHHas 00paboTka

JU0IN:
o0OpabatbIBarOTCSA U
XPaHATCS B TEUECHUE
CPOKOB B
COOTBETCTBHH C
®denepalibHBIM
3aKOHOM OT
22.10.2004 Ne 125-
@3 «O6 apxuBHOM
nene B Poccuiickoi
Oenepanumn» u
[Ipuxazom
®enepanbHOTro
apXUBHOTO
areHTCcTBa
Poccuiickoii
®denepatiu oT
20.12.2019 Ne 236
«O0 yTBepxIeHIH
Ilepeuns TUIOBBIX
YIpaBIEHIECKUX
ApPXUBHBIX
JOKYMEHTOB,
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Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

Ne | Karteropus cyobexra I1/In Tn s nopsoK
yHuuroxxenus I1/{n

JIOKYMCHTA, 00pa3yronmxcs B
YIOCTOBEPSIOILETO npoiiecce
JIMYHOCTH (Cepus, JeATeIbHOCTH
HOMep, J1aTa BbIJauH, rOCYZapCTBEHHBIX
HaMMEHOBaHUE OpraHoOB, OPTaHOB
OpraHa, BBIJIaBIIIETO MECTHOTO

JOKYMEHT, KOJ|
TIOIpa3IeICHus);
CHUIJIC;

WHH;

Ceenenus o0
o0pa3oBaHuu (cepust
U HOMEpP JOKYMEHTa
00 oOpa3oBaHuH, 1aTa
BBIJIAYH,
HAaUMCHOBAHHE
00pa3oBaTEILHOTO
YUIpPESKICHUSA, TATHI
MOCTYTUICHHUS U
OKOHYaHUS Y4eOHOTO
3aBeqeHUs, popMa
o0y4eHwus1, PaKyJIbTeT,
CICHIHATBHOCTB,
KBaJTU(DUKAIIHS,
yUYEHBIC CTCIICHH U
3BaHUsA, MOBBIIICHUE
KBaJIM(UKALIIH);
CseneHus 0 TpyI0OBOU
JeSITeIBHOCTH (1aTa
Ha3HAYCHUS Ha
JOJDKHOCTB, JaTa
YBOJILHEHUS,
JOJDKHOCTB,
nojpasJielieHue,
OpraHu3aIys);
Caeznenus o
HAYUCIICHUH
3apabOoTHOM MIaThl U
JPYTUX BBIILJIAT;
PexBuzuthl
0aHKOBCKOTO CYETa;
Wudopmanus o
COCTaBHBIX YaCTIX
3apabOTHOM TUTATHI,
BBITUTAYEHHON W/WJIH
NpUYHUTAIoencs
3apabOTHOM TJIaTHI,
HHBIX BBIILIATAX,
YACPKAHUSIX U3
BBITLIAT 33
OnpeIeNICHHBIH
TIepUOL;

JlaHHBIE BOGHHOTO
Ounera (cepus u
HOMEp BOEHHOTO
Ounera, 1aTa BBIIAYH,
KEM BBIJIaH,
OTHOIICHHE K

CaMOYTIpaBIICHHUS U
opraHuszaunuii, ¢
yKa3aHHEM CPOKOB
WX XpaHCHU»:

or 1 roxa mo 50 ser,
a Tarxke 6eccpoyHo.

I 1u cyobekra [1]1H
YHHYTOKAIOTCS
OTBETCTBCHHBIM
mutom Omepatopa ¢
COCTaBJICHHUEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus cyosexra IIIn

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxku o0padoTku
U XpaHCHHH,
MOPSAI0K
yHuuroxxenus I1/{n

BOCHHO ci1yx0e,
JaTa ¥ MeCTo
MIPOXOKICHHUS
BOCHHOI1 CITy’KOBI,
CBEJICHUS O FOJTHOCTH
K BOCHHOH CIryx0e,
CBesieHUs 00 yJacTuu
B OOEBBIX IEHCTBUAX);

— Cewmeitoe
MIOJIOXKCHNE;

— Csenenns 0 cocTase
CCMbH;

— Csenenus popmsr T2
(TabenbHBII HOMED,
CBEJICHUS O BOMHCKOM
yuere, OKJIajI,
cBeneHus 00
aTTECTAlllH, CBEACHUS
0 TIpodeCCHOHATBHOM
MIEPENOTOTOBKE,
CBEJICHUS O Harpaaax,
MTOOMIPCHUAX U
MMOYETHBIX 3BAHUSIX,
CBEJIeHHUs 00 OTITyCKe,
CBEJICHUS O
COLIHAITBHBIX
JIBTOTAX);

— JlaHHBIE OONEHUYHBIX
JUCTOB paOOTHHKOB
(HOMEp OONEHIYHOTO
JUCTA, TaTa OTKPBITUSL
JUCTA, 1aTa 3aKPBITUSL
JIUCTA);

— JlanHble 0
BO3MOXHOCTH MO0
HEBO3MOXKHOCTH
paboThI B
KOHKPETHBIX
YCIIOBHSX TPYAA;

— CBeneHus no
pe3ynpTaraMm
MEIUIITHCKUX
OCMOTpOB:

buomerpuueckue I1/1H:

- oTorpadun u
BHJICOM300paKEHUSI.

Lemns obpabotku [1/1H: mpuBnedenne u oTOOp KaHAWAATOB Ha pabory B Kommamwio, B T.4. mpemocTaBieHNE
00paTHOM CBS3M KaHIWAATaM Ha BaKaHCHU

KaHIUAAaThl JJIA IIpUueEMa Ha
paboty

T1J11, HE OTHOCSIIHECS K
CIeHaTbHBIM
kareropusm I1/1x n/mmm k
6uomerprueckum [1/1H:

— HEeaBTOMAaTH3WPOBAHHAsS
obpaboTka;

— aBTOMAaTU3UpPOBaHHAs
00paboTka;

— cMemaHHas oOpaboTka

I11a
o0OpabatbIBarOTCS U
XPaHATCS B TEUCHUE
CPOKOB,
YCTaHOBJICHHBIX B
corjiacuy cyobeKTa
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Kareropus cyosexra IIIn

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxku o0padoTku
U XpaHCHHH,
MOPSAI0K
yHuuroxxenus I1/{n

— @amunus, UM 1
0T4ecTBO (TIOCIIETHEE
IIpU HAJIMYUN);

- Anpec;

— Howmep tenedona (B
TOM 4HCIIE
JIOMAaIITHUH,
MOOWIIbHBIH,
pabounii);

— Azpec 3JIeKTpOHHOU
TIOYTEI;

— Jlara poxneHus
(ducno, mecsy, ron);

— I'paxknancTBO;

— Ilom;

— Azpec perucrpanuu;
— IlacnopTHbIe HaHHbBIC
WJIN JJTaHHBIE HHOTO

JOKyMEHTAa,
YAOCTOBEPSIOIIETO
JIMYHOCTS (Cepus,
HOMep, J1aTa BbIJauH,
HanMEHOBaHUE
OpraHa, BBIJIaBILETO
JOKYMEHT, KOJI
TO/Ipa3/IeNIeHUs );

— Csenenus o6
oOpa3oBanuu (cepus
1 HOMEp JOKYMEHTa
00 oOpazoBaHuy, 1aTa
BBIJauH,
HaMMEHOBaHHE
00pa3oBaTeIbLHOTO
YUPEKICHUS, AaThl
HOCTYIIJICHUS U
OKOHYaHUS y4eOHOTO
3aBeqeHus, opMa
o0yueHus, GpaKyJbTeT,
CIIEINAIBHOCTD,
KBaITU(PUKAIIHS,
yUYCHBIE CTETIEHH U
3BaHMs, TIOBBIILICHHAE
KBaJTU(PUKAIIHN);

— Csenenus o TpyAOBOH
JIeSITeIbHOCTH (AaTa
Ha3HA4YeHHsI Ha
JIOJDKHOCTb, JaTa
YBOJIbHEHUS,
JIOJKHOCTB,
oIpa3ieNeHue,
OpraHu3aIysA)

buomerpuueckue I1/1H:

- hororpaduu u
BHICOU300PaXKCHUS.

[1/1x Ha 06paboTKy
ero [T/, nu6o mo
JOCTHKEHUIO LeIeH
o0pa6otku [1/1H,
100 10 OT3hIBA
CyOBEKTOM COTIIacus
Ha 00paboTky I1/1H,
1Moo 10
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
npeKpalieHus ux
00paboTKH.

I 1u cyobexra [1]1H
YHHYTOKAIOTCS
OTBETCTBEHHBIM
mutom Omepatopa ¢
COCTaBJICHUEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

Ne | Karteropus cyobexra I1/In JTn T/Tn HOPS/IoK
yHuuroxxenus I1/{n
9. | Uenb obpadoTku I1/IH: popMupoBaHUE CTATUCTUYECKON OTYETHOCTH
nocerutenu Caiira (Caiito) | I1/IH, He oTHOCAIMECS K | — aBTOMAaTM3MPOBAHHAS Iu
Kommnanunu (pusmyeckne CIeIHaTbHBIM 06padoTKa; o0pabaThIBaloTCs 1
JIMLA) kareropuam IJIH w/unu K | _ . vemanmas o6paGotka | XPAHATCA B TeueHHE
ouomerpuueckum [1/1H: CPOKOB,
YCTaHOBJICHHBIX B
— Damunus, ums 1 coracuy cyobekTa
OTYECTBO (HOCer,ZlHee T1/T1 Ha 06paboTKy
TPH HAJHHH); ero I1/1x, 160 mo
- Anpec; IOCTHXKEHUIO IIEIe
— Howmep renedona (8 o6pa6otku I1/H,
TOM ‘H/ICHeu 100 710 OT3bIBA
AlOMaIHKH, CyOBEKTOM COTIacHs
MOOHITBHBIA, Ha o0pabotky I1/1H,
pabounii); 6o 110
— AJpec dIeKTPOHHOI HACTYIUICHHUS WHBIX
TIOYTHI, 3aKOHHBIX
— Hcropus 3anpocos u OCHOBaHUI
npocMoTpoB Ha Caiite MPEKPALICHHS UX
U €T0 CepBUCAX 00paboTku.
I 1= cyonexra [11H
YHHYTOXAIOTCS
OTBETCTBEHHBIM
muriom Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
akTa.
10. | enp obpabotku IIJIH: OCyHIECTBICHHE HHBIX (YHKIMH, MOJHOMOYHA W OOSI3aHHOCTEH, BO3JIOKEHHBIX Ha

Orneparopa 3aK0HOAATEILCTBOM PD

nocerurenu Caiita (CaiiToB)
Komnanuu (puszndeckue
JIATIA)

I1J11, HE OTHOCSIIHMECS K
cHelHaIbLHBIM

kareropusm [1/10 n/vnmm x

onomerprueckum [1/1H:

—  @Oamuus, UM |
0T4eCTBO (TIOCIIEaHEEe
IpY HAJTMYUH);

- Anpec;

— Howmep tenedona (B
TOM YHCIIE
JIOMAIITHUH,
MOOHJIbHBIH,
pabouwnii);

— Agpec 3neKTpoHHOI
TIOYTEHI

— HCaBTOMATHU3HWPOBAaHHAA

00paboTka;

— aBTOMATU3UPOBAHHAA

00paboTka;

— cMerranHast 00paboTka

I11u
o0pabatbIBarOTCSA U
XPaHATCS B TCUCHHUE
CPOKOB,
YCTAQHOBIICHHBIX B
corjacuu CyobeKTa
11 HAa 00paboTKy
ero I1/1x, nu6o o
JIOCTHKEHUIO LieJIel
obpabotku I1/1H,
700 10 OT3hIBA
CyOBEKTOM coryiacus
Ha o0Opabotky I1/1H,
6o 110
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
MPEKPAIICHUS HX
00paboTKH.

I1T1 cyonexTa 110
YHUYTOXKAKOTCS
OTBETCTBCHHBIM
oM Omeparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILIETO
akra.




